PRAVIDLA UKLIDU
CLEANING RULES

1. Pfinastéhovani

PFi nastéhovani do pokoje si vzdy vse dikladné zkontroluj a pokud cokoliv bude Spatné, zapis to do
predavaciho protokolu, pripadné reklamuj na recepci.

V apartmanu budou vzdy zverejnéna data prijezdu vsech spolubydlicich a prosime té, abys

v ptipadé, ze nékdo z apartmanu dorazi pozdéji nez ty, tak se postaral o to, aby jeho ¢ast pokoje
byla v takovém stavu, v jakém byla pfi predani pokoje i tobé a zaroven té prosime o uklid spole¢nych
prostor (kuchynka, koupelna). Nikdo prece nechce pfijit do Spinavého pokoje.

2. Pravidelné béhem akademického roku

Rad Kampus Palace ti stanovuje nékolik pravidel tykajicich se hygieny a Uklidu, ktery jsi povinen
dodrzovat.

e Kazdy den si vynes odpadkovy koS z koupelny, kuchyné a pripadné z pokoje. Pouzivej
vhodny typ sackd do koSe. Pokud vidi$, Ze kos je pod sackem znecistény, vezmi hadr a ko3
umyj. Jestli mas zajem o tfizeni odpadu, na dvorané se nachazi kromé popelnice na
komunalni odpad také popelnice na plasty a papiry. (tento bod se netyka student0 s VIP
bali¢kem). Pokud ti pfi vynaseni odpadkd cokoliv upadne, prosim, zvedni to a vyhod.

e Jednou tydné umyj koupelnu (sprchovy kout, wc, umyvadlo, podlahu), vycisti odtoky
(umyvadlo, sprcha) od vlast a chlupl (pokud se pravidelné necisti, Spatné odtéka voda a
odtok zapacha)

e Jednou tydné umyj kuchyrku (varnou desku, pracovni desku, mikrovinku, digestof, lednici,
drez, podlahu)

e Pravidelné utirej prach ve svém pokoji (véetné Suplikd pod posteli, knihovny, pracovniho
stolu a okenniho parapetu)

e Pravidelné vysavej a umyvej podlahu ve svém pokoji

e Pravidelné vétrej.V nevétraném a pretopeném pokoji vznikaji plisné! Doporucuje se vétrat
kratce ale intenzivné. Okna otevfi na plno a pokoj nech zhruba 5 minut vyvétrat. Poté okna
zavri. Toto opakuj nékolikrat za den, nejlépe po probuzeni a pred spanim.

e NenechavejSpinavé nadobi ve dfezu nebo ve svém pokoji.

e Pokud vyuzivas Dvoranu ke koureni, vzdy po sobé nedopalky vyhod do popelniku a
odpadky, které na Dvorané vyprodukujes vyhod do koSe nebo popelnice.

Na vse pouzivej vhodné istici prostredky. Pokud si nevis rady, Cistici prostredky jsou k zapUjceni na
recepci.

Prosim, nenechavej kovové predméty ve sprchovém kouté. Nechava to fleky a nici sprchovy kout.

Doporucujeme vam vytvoreni rozpisu Uklidu a pravidelné si rozdélit ¢innosti tykajici se spolecnych
prostor (at uz v pokoji ¢i apartmanu). Priklad rozpisu najdes na konci tohoto dokumentu.

Je ptisny zakaz splachovat do toalety, umyvadla a dfezu pfedméty, které tam nepatfi (vlhéené
ubrousky, hygienické vlozky a tampodny, zbytky jidla, olej, oplachovat Stétce od barev atd.).

Je pfisné zakazano pouzivat jakékoliv chemické prostredky k vycisténi ucpaného odpadu. Nejprve
doporucujeme zkontrolovat, Ze se v odpadu nenachdzi vlasy a ochlupeni. Poté se obratte na recepci,
ktera zajisti odborné vycisténi panem spravcem.
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Béhem roku budou probihat namatkové kontroly, aby se predeslo poSkozeni majetku Kampusu
Palace.

3. Pred nahlasenou dezinfekci/ mytim oken

Pokud ti pani pokojska necha v kuchyrice vzkaz ohledné dezinfekce spolecnych prostor, uklid
vSechno nadobi z kuchyniske linky a vsechny véci ze sprchového koutu a okoli umyvadla v koupelné.

Pokud objevis listecek s nahlasenim myti oken, je potfeba uklidit vSechny véci z parapetu a pfipadné
z okoli okna.

4. Pfiukonceni ubytovani

Pred odevzdanim kli¢d od pokoje je vzdy potfeba pokoj/apartman uklidit a nechat zkontrolovat.
Pri Uklidu se zamér na tyto véci:

Prach v pokoji (podlaha, na a ve skfini, parapet, knihovna, stdl, prostory pod posteli — policky a
Supliky)

Jakékoliv skvrny na stole, parapetu, zidli

Uklid spoleénych prostor — kuchyrika (véetné mikrovinky, lednice a prostoru skfinék), koupelna,
podlahy. Pokud se vas z apartmanu vystéhovava vice v kratkém sledu (béhem nékolika dni), mdzete
se vzajemné domluvit a spolecné prostory si rozdélit.

Doporucujeme si poradné zkontrolovat, Ze sis zabalil a odnesl Uplné v3e. Co zstane na pokoji po
odevzdani kli¢ a nebude se k tomu hlasit nikdo jiny z pokoje/apartmanu, bude vyhozeno.
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1. Upon Moving In

When you move into your room, always inspect everything thoroughly. If anything is amiss, record
it in the handover protocol or report it to reception.

The arrival dates of all your flat mates will always be posted in the apartment. If someone in your
apartment arrives later than you, please ensure their part of the room is in the same condition as
yours was upon handover. We also ask you to clean the common areas (kitchenette, bathroom).
After all, nobody wants to arrive to a dirty room.

2. Regularly During the Academic Year

The Kampus Palace regulations set out several hygiene and cleaning rules that you are obliged to
follow.

e Empty your trash bins daily from the bathroom, kitchen, and your room if applicable. Use
the appropriate type of trash bags. If you see that the bin is dirty under the bag, take a cloth
and wash it. If you're interested in waste sorting, you'll find bins for plastics and paper in the
courtyard, in addition to the general waste bin. (This point does not apply to students with a
VIP package). If anything falls out while you're emptying the trash, please pick it up and
dispose of it.

e Once aweek, clean the bathroom (shower, toilet, sink, floor). Clear the drains (sink, shower)
of hair and fuzz (if not cleaned regularly, water drains poorly and the drain smells).

e Once a week, clean the kitchenette (hob, worktop, microwave, hood, refrigerator, sink,
floor).

e Regularly dust your room (including drawers under the bed, bookshelf, desk, and
windowsill).

e Regularly vacuum and wash the floor in your room.

e Ventilate regularly. Mold grows in unventilated and overheated rooms! It is recommended
to ventilate briefly but intensely. Open the windows fully and let the room air out for about 5
minutes. Then close the windows. Repeat this several times a day, ideally after waking up
and before going to bed.

e Do not leave dirty dishes in the sink or in your room.

e If you use the courtyard for smoking, always dispose of cigarette butts in the ashtray and
any trash you produce in the courtyard in the bin or waste container.

Use appropriate cleaning products for all tasks. If you're unsure, cleaning products are available for
loans at reception.

Please do not leave metal objects in the shower. It leaves stains and damages the shower.

We recommend creating a cleaning schedule and regularly dividing tasks related to common areas
(both in the room and apartment). An example schedule can be found at the end of this document.

It is strictly forbidden to flush items down the toilet, sink, or drain that do not belong there (wet
wipes, sanitary pads and tampons, food scraps, oil, rinsing paint brushes, etc.).

It is strictly forbidden to use any chemical products to clear clogged drains. First, we recommend
checking that there is no hair or fuzz in the drain. Then, contact reception, who will arrange for
professional cleaning by the administrator.
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Throughout the year, random inspections will be carried out to prevent damage to Kampus Palace
property.

3. Before Scheduled Disinfection / Window Cleaning

If the cleaning lady leaves you a message in the kitchenette regarding disinfection of common
areas, clear all dishes from the kitchen counter and all items from the shower and around the sink in
the bathroom.

If you find a note announcing window cleaning, you need to clear all items from the windowsill and
around the window.

4. Upon Termination of Accommodation

Before handing over your room keys, you must always clean your room/apartment and have it
inspected.

When cleaning, focus on the following:

Dust in the room (floor, on and in the wardrobe, windowsill, bookshelf, desk, areas under the bed -
shelves and drawers).

Any stains on the desk, windowsill, chair.

Cleaning of common areas — kitchenette (including microwave, refrigerator, and cupboard spaces),
bathroom, floors. If several of you are moving out of the apartment in quick succession (within a few
days), you can agree among yourselves and divide the common areas.

We recommend you thoroughly check that you have packed and taken everything. Anything left in
the room after keys are handed over and not claimed by anyone else from the apartment will be
discarded.
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